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BGSU Dining’s Saving Set up and Tips

OONONONONNRNNNNNNNNNNN

DOC vs BGSUDining Saving Set Up

The saving set up at BGSU Dining is very simple with all locations
and events getting their own sections, folders, and organization. The
one thing you want to remember is that you're working as a team,
so make sure you are saving everything to the “Graphics Server,”
not your desktop or somewhere else. This way if someone else needs
to open your work, they can get access to it. The only thing you'll
ever want to save to your desktop are items like images or videos
that you'll need to upload to bgsudining.com from Dreamweaver.

BGSU Dining operates with two separate domains
online. One is titled “dineoncampus.com/bgsu,” and
the other is “bgsudining.com.” The Dine On Campus
site is usually referred to as the "DOC” and in reality is
the site that students and customers will look at first.
This site is run by using admin login to manipulate the
individual pages. This is called going through the “back
end” of the site to update something.

The other domain we utilize is called “bgsudining.com.”
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CSS Set Up File Organization

The file system for BGSU Dining is set up with good organization. Everything is first
broken down by year, then by category (e.g. email, DOC item...ect) and then by
location or event. As the web designer a lot of what you'll need can be accessed
by going to graphics>design projects>Web Updates and then choosing the year you
want to pull from. Don't forget if you're uploading something from Dream-
weaver you need to save it on your desktop and the graphics server!

The CSS system for BGSU Dining is in a word, jumbled.
So many other designers have worked on projects for
us that the techniques used for creating CSS have
gotten varied. When you're looking over an HTML
document be aware of the different possibilities as

to why something has a specific style. Remember to
check in-line, embedded, and external CSS links
for all the possibilities.
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Creating an Email 5. Click the “Advanced Editor,” link. Here yo
makes up your email. (fig 1.3)

We use the sending client "Constant Contact,” to send
all web emails. This section will go through the steps of
creating a new email.

1. Log into Constant Contact.

* Required section F
2. Navigate to “Email” and then click the “Create an Email,” button. (fig 1.1)

Message Header

Personalization
(#) (@D L
Constant Contact #*

"Mesgge Footer

4 Advanced Editor We
My Emails

Al (621) 0 of 621 selected
Drafts (63)

Your Email Privacy Policy

=) Newest First
‘Scheduled (2) =02 g ﬁg 1 . 3
Sent (556) =, Surviving the Holidays Oct 27 2014
i = I husday, Octoser 0, 2014 -225 pm
e o ﬁ\ )

Folders Creata Foider = =

6. Our emails are usually set up in a table (obviously) with one big image in the
first row, and some logos linking in the second row. (fig 1.4)

You don't have any foders. Create. Catering from Pinkberry Oct 27 2014
one now!

Wednesday, Ocober 20, 2014 - 300 pm

. N <table width="615" cellpadding="0" cellspacing="0">
EA Black Swamp Pub & Bistro Lunch Specials ... <tr ccl Ipuddmg= 0" cellspacing="0"> Make your event
=S~ T Wednesday, October 29, 2014 - 906 am 13% ar i unforgettable ®
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</tr>
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Wi " 1 H 3 ="gn ing="0" =" -
Scroll down to the “Want to use your own code?” button and click it. (fig 1.2) T e e e g i
background-color :#fff; float:left;margin:30px 48px 18px 18px;" title="BOSU
Dining" alt="865U Dining" srce Perfect For: Several options:
"http:/fuw /dining_logo_url_small.png" /></a> & Holiday Parties @ Pick Up & Go
<ftd> | @ Business Moetings & ALa Mode To Go
© Office Parties & @ Drop Off
<td cellpadding=" B;/c::lswcmg#ﬁ >/ Appreciation Events @ Full Service
<a href="| https facebook .com, Dmkb.rrvbg ><img style=" o Includie
Want a Custom Template? 18px 40px; " alt= Dithdeys, showers, andmorel * gore foryour event
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fed> All catering events are Fully customizable!
[ <> Want to use your own code? o Koo by i - AONINN Call 419,372,5325 for more information.
background-color :#{{f; float:right;width:S0px;margin:38px 25px 10px 10px;" alt=
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ﬁg 1.2 </table>

Give the Email a name and choose HTML, then give the email a subject and 7. Once your code is copied into the text field in Constant Contact, you can

toggle on the “Include a link to view webpage version of this Email,” check box. send previews of the email to yourself to make sure it's showing up as
expected. Once you have a final design send a preview to the Marketing
Manager for approval.



Online Menus RO

Our online menus are run through the DOC, this section
will show you how to change and update the menus
and create a menu cycle to save yourself time.

Menu Changes Menu Cycles
1. Log into the DOC backend. 1. Navigate back to menus and go to create menu cycle.
2. Navigate to Campus>Menus>Manage Daily Menus 2. Once in, scroll to the bottom of the page to create a new menu cycle.
3. Navigate from the drop down menus to the location and the day you want to 3. Choose your location, name of cycle, cycle source date (first day in the week
change. that you already uploaded for this menu), choose 1 for how many weeks in

the source, and finally for when the cycle starts choose the day right after
the last day in the week you've already uploaded and the last day in the cycle
should be given to you by the location or your superior. (fig 2.2)

Edit Menus

Suoctadngcatn: Socta gt o mage:
Pinkberry @ The Oaks - Thursday, October 30, 2014

The Oaks AYCE Oaks Sum 11 05-15-11  05-22-11

Daily Menu

Add a New Menu Cycle (You can use an existing menu on a specific day as the sou
EEEc @DRIDI 2Ea® ST v~ AL BIIRF FRFE @ (v n9 d )

(B 7 | #|EEIFFUHIETI=QAIIEOO=0 S Black Swamp Pub & Bistro :
| s 7] Format [ Tl [ T~]ses [ i @ R® Which location? P )

What is the name of this cycle?
(ex: East Commons Fall Cycle, etc)

Im MENUS
Iwhat is the cycle source date? W
IHow many weeks in source? I:l @
TARGET MENUS
When does the cycle start? 10-29-14

What is the last date for the cycle? 10-29-14

fig 2.1 Add MeresCyce
Paste your code into the text field (be sure that the Source button in the upper 4. To test if your menu cycle is working g
left corner is toggled on) and hit update menu. (fig 2.1) DOC site and toggle through the date

all the days you wanted.

Do this for each day that the location wants that menu live, up to a week. If this
location wants this menu up for longer than a week we will create a menu cycle
once we're done manually uploading the menu through the first week.



Location Hours Changes and Updates \\\\\\\\\\\\\\\\

Our location hours page gets updated a lot however it's 7. To upload your new hours page go to the content editor in the “Backend,” and
usually minor updates that you can work out from an select “Where to eat,” from the drop down menu. (fig 3.3)

already made hours HTML doc. This section will show
you how to ad tabs and table cells for new hours and
special occasions as well as changing a location from
open to closed for specific days.

artwells' CIT

global campus support

Site Admin Unit Info Nutrition Meal Plans Site Feedback Podcasts Menus Content Help

Hours Changes and Closings
SELECT A CONTENT SECTION TO EDIT
1. Open the hour’s html document that is most current.
2. Scroll to the <ul> that contains the tabs for the page. Content Area [ Where 1o Eat? ) [
- Mondo Sub: |
If you need hel N:::Il(l’onulnk
_| Nutrition Tools - _Cakulalors |
3. To create a new tab make a new <li> and insert it after the last <li>. e s Cuering
Purchase Meal Plans
Scholarships
~1 ShopOnCal Landing Pag |
=*#tab=1"BTSU/a> </1i> (] Fall Operating Hours I SD:ﬂ&'nDlerl’;pus e
ab-2"Marco's Pizzad/a> </li> Staff
SRR, ==z —=—=—N1
i o :>0utt1_i(ln:(/a> <A X Surveys
il ot ol Bowen- Thompson Student Union I Sustainability
<Li ial_hours"><a 's Day 2014</a To Go ODUOHS
ul> | ﬁg 3.1 Under Construction
Vegetarian and Vegan Highlights
Vending
) ) . . . ) Welcome Section
4. To create a special tab for an occasion like a holiday, give the <li> you create the
class, “special hours.” (fig 3.1) fig 3.3
5. To manipulate the hour’s table, you'll use a lot of cutting and pasting. Cut and 8. Check the box that says, “Yes! I'd like to upload a file.” Then browes to your
paste and entire table row to create a new row and insert your own image links file and upload it. (fig 3.4)
and times for the specific restaurant your working on.
EDIT CONTENT FOR WHERE TO EAT?
6. To give a location a closed table cell instead of an open one, remove the class
“hours,” from the table cell and add the class, “closed.” (fig 3.2)
z = = — PLEASE REMEMBER TO VISUALLY CHECK YOUR DINING SITE TO MAKE SURE CHANGES ARE WHAT YO
</tr§td class="hours" rowspan="2">11 am - ? pm</td> The Falcon's Nest
<tr class="hours">
<td>
tp: /o wiiingzooa b spoge finages]fizilski 5 e TETi Giries If you're having issues with the content editor transposing content from your IDE, you can pas
Jf;--#ﬂ'?zfcf?;"ﬁ;iimmm:’iﬁ;;“‘:m:};l':i;i:3°:;222ie:7-->=.:3k Fara le‘v‘\l\lfkli(v advanced users who understand HTML and inline CSS. Script tags will be stripped from conten|
viduistonessie <strong><br/>The Falcon's Nest<br /> —_e CLOSED 11:30
s, el fatieng) Otherwise, please continue to use the normal content editor below.
</ftr>
<tr>

[ Yes, 1 would like to upload a filel If you don't check this, the rich text editor below will

<td colspan="8">gnbsp; < /td>
<S>
<tr>
<td><img alt="" width="180" height="64" src=
i A tions/b i png" /></td>
<td rowspan="2" class="closed">closed</td>
<td rowspan="2" class="hours">11:30 am - 10 pm</td>
<td rowspan="2" cla ours">11:30 am - 18 pm</td>
8, i i wony11 s b <

10:30 am- 10 pmi;  7:30

fig 3.2

Iﬁg 3.4
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Most of the events that are held in our locations have 3
pictures taken to document the event. These pictures '
have a specific page on the DOC that they are housed
in. The pictures are all organized into albums and then 4
titled and dated. This section will show you how to i
create a new album and upload pictures to that album.

Find the new album at the top of the list and click;, *

Click select files and navigate to where your images are

Photo Album Uploading 5. Select all of the files you want to upload and then click, “Uploa

1. Log into the DOC backend and navigate to Unit Info>NEW! Photo Album Tools. 6. 1 you navigate back to the DOC you should ARG CHRURE R

your new album.
2. Title the new album and give it a date, then click Create Album. (fig 4.1)

@ DveOrCanmpus
"hartwells’ CoiT

Site Admin Unit Info Nutrition Meal Plans

Add a Picture to the Album "Tim's test album" I

global campus support

Site Feedback

Podcasts Menus Content

Help

Use this tool to upload one or more pictures which will then be displayed in the

automatically resize and crop your pictures as necessary. If the picture(s) you cl
uplink speed of your Internet connection. Click the “Browse” button to select the
Create a new photo album. When you're done you can select it from the list of available albums below and add pictures. process them or "Clear QUCUQ' to clear your selections and start over.

When you're done, you can browse the list of pictures below the upload tool to

Upload Pictures | Clear Queue

You can manage your current photo albums below.

l Montreal at The Oaks 10/21/14 | m Pictures in the Album "Tim's test album"
iFacultylSuHCourmelCooklngClass 10/18/14 | m

l Down Under Premium Meal at The Oaks 10/17/14 | Update Add/Manage Picture(s) Delete ﬁg 4.1 Manm the pictures in this album. f'lg 4.2
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BGSU Dining offers many classes to students, children, £ [ e e e e e e e
community members, and faculty and staff. These e croasmrce oy
classes are advertised on our classes page, which is z‘;%ff.;.“ﬁv""?“_.; Staff Culinary Classes</p>
uploaded through bgsudining.com. Each class gets a <div elass="spans>
. . . . . <a href="#myCarousel
title, short description, date, location, and image to 8 closs=top” e font-size:15px; >bock o top</p>
accompany the class, and a register and pay button that L
navigates to our “Dine On Campus Store.” The page ot
may look intimidating, especially with all of the unused SChuctass sty
styles,_ but don't get Qiscouraged. Cc_)py an_d pas_te will SREREf e EoR (ElassEehol oo\ as. Trop Blaum=10ae Fc/cannin
come in handy on this page too. This section will show e TS,
you how to add classes, give them a register button, G ez ssurviving the Holidays in Stylecspon classe |
and upload the file to bgsudining.com. e s 13t at S:300m sompzon Student
Union Room mﬁfqi N
<div class="spanS"><a href="http://shop.dineoncampus .com/bgsu/"
target="_blank" onClick="alert{'Click on the Culinary Class Sign Up under the
Classes Updates e S e e a6 s et 7
style="padding: a urgln 19px; width:158px; “>Register Pay</p></a></div>
</di
3 L . . i.f"»i.gm you are hosting or attending a party this season, this ' ) .
1. Open the index.html page inside the classes folder on the graphics server. SlomisiaL veociiiuas hosito) Inpressigeuefrisndsiend (a1l sl hastispending o i e ok o e s s s e
</p> Without spencing a lot of time o money!

fig 5.1

2. If a new class needs to be added, copy and paste the code from an existing 6. If the class is not open yet, or needs to be closed, all you need to do is delete
class into the section you want to put the new class. (fig 5.1) or comment out the <a> tag wrapped around the button text, and change
the button text to “Closed.”

7. To upload the page, you must save the index.html page you just updated to your

3. Now all you have to do is change the information in the class you just desktop classes folder.
duplicated to the information for the new class.

8. Create a folder on your desktop called DOC and recreate the path to t
folder that you see in the Dreamweaver remote server. (E.G. des
Classes > index.html.)

4. You may need to find a new image to go along with the new class online.

9.  In Dreamweaver switch from the remote server to the
navigate to the index.html page you just saved.

5. Make sure if the class is open, the registration button links correctly. 10. click on the upload button and the new classe

13
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The nutrition page has a fairly new layout that incor-
porates a good amount of JavaScript, and some .php

{I-- styles -->
code. As before though, don't get discouraged, a lot of L Slink href= ) _
what_you’!l be doing here_ is copying and pasting. The ml;l;?z;i{n::?:g::;?:;::;:sgn.com/tuutter bootstrap/2.3.2/css /bootstrap-combined.
functionality of the page is solid and should stay the <link hrefs=
same as long as it’s not tampered with. "http://netdna.bootstrapedn.com/twi tter-bootstrap/2.3.1/css /bootstrap-combined.
no-icons.min.css" rel="stylesheet">
<link href=
i "http://netdna.bootstrapedn.com/font-awesome/3.1.1/css /font-awesome .css" rel=

Nutrition Updates "stylesheet">

<link href='http://www.bgsudining.com/hutritionfcss/style.css' rel='stylesheet'
type='text/ess'>

1. Open the “MAIN_nutrition_info.html,” and find the “Upcoming Events,” section. <tink l:lr;ef:'/htt?;//www.bgsudining.com/nutrition/css/reset.css' rel='stylesheet’

ype='text/css

<link href='http://www.bgsudining.com/nutrition/css/jquery.jscrollpane.css' rel

='stylesheet' type='text/ess'>

2. Replace the events that are posted with the new events that you have. (fig 6.1) :link,ft"‘es'htft;://ww"'-bgsudining-com/nutrition/ess/demO-css' rel='stylesheet’
ype="'text/css

<link href='http://www.bgsudining.com/hutrition/css/bootstrap.min.css' rel=
'stylesheet' type='text/css'>

<link href='http://www.bgsudining.com/nutrition/css/jquery-ui.min.css' rel=

<div id="mai tent"> 'stylesheet’ type='text/css'>
ivii ainconten Eack to top ) Up /i fi 6 2
<a id="ca-containerBtn" href="#ca-container"><p style="float:right;position 242 g :

irelative; top:23px;padding-right:18px; ">Back to top</p></a><h3 id="sect" style=
"margin-top:30;margin-bottom:30px;border-bottom:solid 1px #555; ">Nutrition

Information</h3> Informa

<h4><strong>Upkoming Events</strong></hd4> i .
<p><span style="color:#628341;"><i>0ctober Ev’n:s!(/;)fé’span:::; /; ¥mo i nconten t{
Oct. 7 &%160;&%160;&%160; <st >Health Fair:i< am H m 3 .
Student Unjon Ballraon b /><strongst e " }‘:Jl*::l:ng width i628p:«;
169;%&- fnnual Local Farmer&#8217;2 Market:</strong> 11:30 €845; 2 pm Student s height 31 48p:;
Bl g e October background-co lor :# 5 fed;
st ol SRS Tl o7 St tun oty ons orcst | ] Everer pading : 18px;
£%160;£%160; £*160; £*160; £*160; £*160; £*160; £*160; £*160; £*160; &£*160; £*160; £*160;
5:30 PM in 207 Student Union</p> O t
<h4><strong>Food Quality and Nutrition Awareness</strong></hd> il et }
' <{p>Students' awareness of mtritior't and healthy eatmg is at an all U 7 ﬁg 6 1
' #uh i tywropper
positionirelative;right i Spx;
: . . _ width i94B8p:;
3. Changing the events may also change the height of the containing div. b i gh £ 2 362800
This means you must also change the height of the overall container. marginauto: !
Open the style.css file (fig 6.2) associated with the nutrition page and change hack rﬂ;und—n’:n Lor e
the height of #maincontent and #unitywrapper to match the height created T d - !
by the new events. (fig 6.3) fig 6.3

The nutrition page also has a few offshoot pages that connect to it. The “Chefs
and Managers,” and “Shoots Station,” pages are static and update like any other
page. The “Calculators,” page houses two javascript calculators that are
maintained by their creators. The “Allergy Form,” is the most complex page as it
uses .php code to send dynamic information to our resident dietitian. All of these
pages are updated very rarely however it's good to know that they're all housed

within the nutrition page.
15




The nutrition Kiosk is a page we use at most of our
locations. It loads on an Ipad and displays information
about the nutrition at each individual location. The
information on these pages doesn’t change very often but
it's important to know how to update and check them.

Kiosk Uploading

1. Navigate to and open the index.html file in the “Nutrition Kiosk,” folder. (fig 7.1)

2. These pages are designed to fit on an Ipad so they may look awkward in
Dreamweaver, however previewing them and resizing the window to the size
of an Ipad should show you a good version of the page. (fig 7.2)

3. These pages are uploaded similar to the classes page. Save a version locally
and upload it through Dreameweaver to BGSUDining.com.

4. To make sure what you want to show is showing, you need to go to one of
the locations with a Kiosk and reload the Kiosk program that displays the
nutrition information.

5. Once the program has been reloaded in the Ipad, your updated information
should be present.

NONNNNNNNN

FILES
@ bgsudining :] [ Remote...
RC & ¢Yaudid
Size T
| NutritionKioskTestSite Fo
E‘ NutritionKiosk Fo
", robots.txt 1KB TXT
» [ oaks Fo
[ nest Fo
Y » |0 kreischer Fo
= kioskprosettings.xml 11KB XM
> [3 s Fo
T index.html 8KB
d > [0 img Fo
b E‘ css Fol
4 D carillion-place Fo!
> B blackswamppub Fol
» [0 nutrition Fo
» |0 newsletters Fo
[l NewPlaces&Plans.ppt 30.2..  PPT
[ PR Tppp— ot
@ 1 remote items selected totalling 7799 bytes.

fig 7.1

<1-- Example row of columns -->
<div class="row-fluid">
<div class="span2"></div>
<div class="spand"
<center><a href="oaks/"><img src="img/logos-oaks.svg" width="200px"
height="132px"></a></center>
<center><p><a class="btn btn-custom" href="oaks/">View Nutrition
Information »</a></p></center>
p>ALL You Care to Eat location with a variety of dining concepts,
and menu offerings that change daily.</p>
<fdiv>
{div class="spand">
{center><a href="cari llion—pl.aee/")(i»g sre=
"img/logos-carillonplace.svg" width="208px" height="132px"></a></center>
<center><p><a class="btn btn-custom" href="carillion-place/">View
Mutrition Information »</a></p></center>
<p>All You Care to Eat location with a variety of dining concepts,
and menu of;«-lngs that change dai ly.</p>

<div class="span2"></div></div>
<hr>
<div class="row-fluid">
i = "y

concepts,

All You Care to Eat
with a variety of

offerings that change

and
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